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Purpose: The purpose of this document is to provide Sample Track® users with detailed
instructions on how to retrieve their test results and how to create customized test reports. The
following items are covered:
1. Updating your database
Creating a custom report (Viewing your test results)
Printing a Report
Export to Micrsoft Excel
Saving your custom report template
Retrieving/utilizing a template
Renaming column headings

Nogakown

1. Update your database
ALWAYS do this step to get the latest test results. Recent test results are NOT automatically inserted into your database.

a. Click on the file folder called | Feceived Samples |

b. Click and then Refresh M55 Received Samples to update your database.

Fie  Options | Data | Edt  Help
RPN =RIE Show Received Samples
Refresh MW33 Received Samples |
Bulk Insert

Received 5ample |

WSS

c. Wait for the Refresh MWSS Received Samples box to disappear before proceeding.
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2. Creating a Custom Report (Viewing Your Test Results)

a. Highlight the rows (samples) that you wish to view. To highlight the row, click in the far left gray column.

Received Samples | Soybeans | Com 0708 1

WSS E stimated
Crop Warniety Lot D ate Received Completion | SampleY'ear
Sample Date

SOYBEAM 12345 TA20/2007 226 PM | 73042007 | 2008

AN

13229 CORM 7245H:TRE331 ... 1854 Bulk . [1[1041/2007 11:36 8 10/9/2007 | 2008
| 73z YBEAN 7504444 41 /29/2007 1242 PM | 9/3/2007 | 2008
A e ™ i e U v‘u&h‘r‘w

b. Right click your mouse and choose | viewResus

bS5 C
Sample rap
228 SOYBEAM
| Gek Resulks
-| Wiew Results

Refresh Samples

c. The Choose Report Field screen is displayed.

i Choose Report Fields E]E]
Chaoose Tests Report Type:
Soybean-Gemination &) Summary
Soybean-dccelerated Aging
Soybean-GMO AR ) L5V File
Soybean-Moisture
Soybean-Roundup Ready - .
Soybean-isual Rating Additional Fields

Variety
Lot
Chonse Fields oot
Oopz
[ Client 1D
[ Remarks
) (ot ] [

1. Choose Tests section:
Only test names for the tests ordered (on the highlighted samples) are displayed in the Choose Tests box.
a. Double click on the desired test. It will be moved over — to the box on the right side. In this
example, | want to look at three tests: Germination, Accelerated Aging, and Roundup Ready.

Choose Testz

Sapbean-GMO RR Saybean-Germination
Sopbean-Moisture Soybean-Accelerated Aging
Sopbean-izual R ating Soybean-Roundup Ready

Note: If you decide not to look
at this test, double click on it
and it will be move back over
«— to the left hand box.
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b. After double clicking on the test name, look at the Choose Fields box below. In this example, it
shows all the fields of information available for each test. (If you use the scroll bar, more fields
are shown.)

Choosze Fields

Com-Germination-5 ample Y
Com-Germination-GermPercent
Com-Germination-4bnPercent
Com-Germination-DeadPercent
Com-Germination-MumS eeds

Com-tccelerated Aging-5ample
Com-Accelerated Aging-Entered v

2. Choose Fields section:
Fields of test information are shown in this box. Some tests may have several pieces of information to
view; others may only have one or two.

a. Double click on the desired piece of test information. It will be moved over — to the box on
the right side. In this example, the report will show the five pieces of information in the right
hand box.

Choose Report Fields

Choose Tests Feport Type

Sopbean-GMO RA Sopbean-Germination (@ Summary

Sopbean-haisture Sopbean-fccelerated Aging

Sopbean-isual Rating Sopbean-Roundup Ready () C5Y File
Additional Fields
Wariety

\ L

Choose Fields Jood

Soybean-Germination-Abn Sopbean-Germination-Germn

Sopbean-Germination-D ead Soybean-Foundup Ready-RRNumSeeds Job2

Sopbean-Germination-Hard Sopbean-Foundup Ready-RRGemPercent X

Sopbean-Germination-D armant Soybean-Foundup Ready-ARPercent [ Client ID

Sopbean-Foundup Ready-RRNomals Sopbean-Accelerated Aging-Ad Or K

Sopbean-Foundup Ready-RRNonT raitSeedin Bl

Sopbean-Foundup Ready-RR T raitSeedings

;

3. Report Type section
a. Select either a summary or CSV file. Most people choose the Summary.

HZ";'””DE The comma-separated values (or CSV; alsa known as a
Summary . .
o comma-separated list or comma-separated variables)
TSV File )
file format is a file type that stores tabular data.

4. Additional Fields section
a. Select the additional pieces of information you want shown on your report.

Additional Figlds
[ W ariety

[ Lat
o1
ooz

[ Client 1T
] Remarks
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5. Click L]

Note: The | Mullile| taps are

not permanent. They disappear

when you exit Sample Track.

If you want to save the report,

Multiple tab then download it into Excel and
' then save the report.

6. To see your report, click the | Multiple| tap.

7. Each time you run a report, it creates another

File  Options Data Edit  Help
S 8 ) 5@ o T T v Clear J

Received Samples | Corn 07-08 | Multiple | Multiple | Multiple | Multiple

Variety Lot Sample GermPercent AbnPercent DeadPercent NumSeeds
8M54321 P41GGGS 11088 97 3 0 400
S06RR K FI00 #5673 4211 %8 1 1 400
JE3-00 CEW PQQQSP 2243 98 2 0 400
EICTTITTT 5678 3641 95 2 3 400
LH157 SMOTC-LF0%06 1425 98 2 0 400
MLLLT-451] 1234 3645 75 12 13 400
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3. Renaming Column Headings
You may wish to rename our default column headings. Follow these steps to do so.

a. Highlight the field (column) you wish to rename by clicking on it.
b. Right click your mouse. The | Rename Feids | option appears.
Choose Report Fields
Choose Tests Report Type
EE::EE;S | [ComGemination ® Surmany
Comn-Tieat ) 5V File
Com-Cold =
Fom biylab Screen Addtionsl Fields
Com-4F RR bt Wariety
Lat
Chaoose Fields [Jopa
Con EIMINE Ge 2ICEN [1on
ermination-AbnFer Rename Fields
Enm-ﬁelmmalinn-DEadPEmEnt =
Com-Gemination-NumSeeds @] G
ComGeminaton v [ Load | [ 5w
c. Leftclick on | Reneme Felds .
d. The Rename Field screen appears containing the current name. Enter the new name you want for the column
heading. Click
Before After
Rename Field (=3 Rename Field (=3
Original: | | Original: | |
Renamed: | [EETRE==0 Renamed: |°/° Germination |
ak. ] [ Cancel I ok l [ Cancel I
Here is a before and after example when changing “GermPercent” to “% Germination”.
Before After
Sample GermPercent AbnPercent | Sample %o Germination AbnPercent
11085 97 3 11095 87 3
4211 98 1 4211 98 1
29437 9% o 22427 Qg 2
e. If you want your new column heading to appear on your report from now on, then make sure to ‘save it’. Follow

the steps in Section 6 - Saving Your Custom Report Template.

Save Template |T| |E| [‘S_cl
Choose Fields —
MName ‘Cam Germination ‘
Il
Carn Germination v‘ [ Load ] [ Save 1

Shared/SampleTrack/4.2/Instructions on Viewing Test Results.doc




4. Printing Your Report
A copy of your report may be printed.
a. Position your mouse in the middle of the report.

b. Right click your mouse.

c. Highlight and then click it,

[ sample Track® 4.2
File  ©ptions Data Edit  Help

RPN N N =N N R R = Clear
| Received Samples | Com D?—DSl Multiple | Select al
Vartety Lot Sample G DeadPercent NumSeeds
_ Create Shortout
8N54321 P41GGGS 11093 57 fidta Favorites. . 400
S06RE X FI00 #5678 4211 & View Source 400
JEZ-00 CEW PQOOQSP 2243 9% Encoding » 400
EIOTITIT 5678 3641 95 400
LH1%7 SMOTC-LFOR06 1425 98 Refresh 400
MLLLT-4517 1234 3645 75 Exportto Microsoft Excel 3 400
Propetties
d. Your normal print screen will appear.
é.l’rinl @lzj
General ‘ Olptiorrs |

Select Printer

|2 HP 4650 (Portysit - Tray 3) on ad L HP 4700 (Portrait

|52 HP 4700 (Landscape - Tray 1) on ad L4 HP 4700 (Portrait

|5 HP 4700 (Landscaps - Tray 2) on ad £ HP 4700 (Portrait

< | b

Staws. Fieady [ Printto fls

Location:

B

Page Range

@l Nurber of capies: [1 3]

Selection () Cunent Pags

O Pages: Callale

Enter either a single page number o1 a single ﬂ'

page range. For xample, 51
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5. Export to Microsoft Excel

You may want to export your report into Excel so you can manipulate the data or perhaps email the report to someone.
a. Position your mouse in the middle of the report.

b. Right click your mouse.

c. Highlight EREEEAEEANE

Sample Track® 4.2
File Options Data Edt  Help

== NI AR W N A

- Clear

Received Samples | Com 07-08 | Multiple |

Vaulety Lot Sample GermPercen
81734321 P41GGGE 11099 &7
S06RF. X FI00 #5678 4211 %8
JK3-00 CRW PQQQIP 2243 98
KIOTTTIT 3678 3641 93
LH197 SMOTC-LFOS06 1425 98
MLLLT-45/1 1234 3645 75

Select Al

Create Shortcut

Add to Favorites.,

Wiew Source
Encoding

Prink
Refresh

nt NumSeeds
400
400
400
400
400
400

Froperties

Note: If you do not have Excel on
your computer, then this option
will not appear on your list.
Therefore you will not be able to
export your report to Excel.

Older versions of Excel may not
show this option either.

d. The New Web Query screen appears.  Click the button.

Px

) [@ @ & options

3

D
Bl Vatiety Lot  Sample GermPercent AbnPercent DeadPercent NumSeet

0 400
1 400
0 400
3 400
0 400
13 400
| =

A B c D E F
1
3 address: | T2
: Click [#] next to the tables you want to select, then dlick Impart
6
7
5 8N54321  PA1GGGS 1109% 97
9 SOSRE #5678 4211 98
10 FI00

JE3-00

1
& fn PQQQSP 2243 98
13 KJOTTTTT 5678 3641 95
14 SMOFC-
= LH197 LF0906 1425 98
16 MLLLT-
PP 4507 1234 3645 15
18
19 <
20 n
21
2 Done

e. The Import Data screen appears.  Choose ©:

Import Data
‘Where do you want to put the data?
() #¥ML table in existing worksheet:
| ]
() Existing worksheet:
| |
[ Properties... ] l QK ] [ Cancel ]
(Name Box] B c D E F G H
1 Varieﬂ !Lot Sample GermPercent AbnPercent DeadPercent NumsSeeds
2 8N54321 P41GGGS 11099 97 3 0 400
3 906RR X FJOO #5678 4211 98 1 1 400
4 |JK3-00 CRW PQQOQSP 2243 98 2 0 400
5 KIO 5678 3641 95 2 3 400
6 LH197 SMO7C-LFOS06 1425 98 2 1] 400
7 |MLLLT-45/N 1234 3645 75 12 13 400
3
q
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6. Saving Your Custom Report Template
Most users will want to generate the same reports on a frequent basis. This feature allows you to setup a custom report and
then save the template for future use. In the example below, I have three templates (reports) setup.

[ Load ] [ Save l

Com Gemination
tonthly Report |
Report for Bill I

a. Select the test(s) and fields you want shown on your report.

Choose Report Fields

Chooge Tests Repart Tope
Caorn-H< CB # || | Com-Germination & Summary
Corn-Liberty B
Cormn-Treat () CSY File
Corn-Cold =
Com-Cryl ab Screen - )
CarmdP Soreen Additional Fields
Corn-tP RR b’ W arigky
Lat
Choose Fields ] oo 1
Corn-Germination-S ample
Comn-Gemination-GermPencent [Joo2
Corn-Gemination-AbnPercent )
Cam-Gemination-DieadPercent [ Client |0
Corn-Gemination-NumSeeds @ Benels
| hd | [ Load ] [ Save [ 0K ] [ Cancel

b. Click . The Save Template screen appears.

Save Template

Hame || |

[ ak. l[ Cancel l

Suggestion: If you have more than one type
of crop (corn, soybeans, wheat, etc.) you
will want to include the crop name in your
title.

c. Enter the name of your template.

Save Template Zl |E| El

M ame | Com Germination |

I Ok, ]l Cancel ]

d. Click . The name of your template/report will appear in the drop down list when you click on the
arrow.
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7. Retrieving/Utilizing a Template:

After one or more templates are setup, follow these steps to use them again and again.

Highlight the rows (samples) that you wish to view. Right click your mouse and choose |

Wigw Resulks

a.
[ Received Samples | Com 07-08
Estimated
gl;’:’rnspi Crop Wariety Lat g:::eewed EDaT;p\etion Samplev'ear
b .
476 CORM GGGE2E<NMM GJLAE BULK 8/27/2007... | 9/6/2007 2008
19451 CORM-SW... |PO-20 wZ 10/22/200... | 10/23/2007 | 2008
i EEa EEIFN Testlna 123 71942007 '%;?PAD7 ZUI?E
b.  The Choose Report Field screen is displayed with a list of all tests ordered.
(B Choose Report Fields
Choose Tests Report Type:
Comn-Hx CB
Com Libery 2 ©) S,
Corn-Treat ) C5Y File
Corn-Germination b
e Sersen Aditonal Fields
Com-4F Scieen v Variety
Lot
Choose Fields oot
Oopz
[ Client ID
[ Remarks
| 9 (i e
c. Click the down arrow :I and highlight the template you wish to use.
Load ] [ Save
Corn Germination
taonthly Beport |
Repaort for Bil }
. Load . . . . .
d. Click . Your template will automatically appear on the screen showing the fields you previously set
up.
i Choose Report Fields
Choose Tests Fieport Type
Com-Hx CB # | | Com-Germination (%) Summary
Com-Liberty —
Comn-Treat O C5Y File
Com-Cold =
Eg;::ggﬂsacbresegeen Additional Fields
Com#P RR ) Variety
Lot
Chaose Fields [oo1
Com-Gemination-Sample
Corm-Germination-GermPercent Oop2
Com-Gemination-AbnPercent
Com-Germination-D eadPercent [ Client D
Corn-Gemination-NumS esds @l femsits
oot %) (] e
e. Click to run t
. your report.
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By the way, if you have any suggestions for features in Sample Track on reports or other areas,
we want to hear them.

These suggestions go directly to Austin’s mailbox. Austin is our Lead Software Developer so
you know that your suggestions will be considered.

Simply follow these steps:
1. Go to Help.

2. Click on Send Suggestion.
Sample Track® 4.2

File  Options Data  Edit | Help
RN = N TN EENE N Sample Track Help Fi

Received Samples | Comm 07-02 | 8 Check For Updates FS

MwSS ?amihi | Send Suggestion
Sample Nrach

umnber Abaout Sample Track®
1638 Register Sample Track

3. Type in your suggestion

[T hiz suggestion will be emailed ta Austin & MidWwWest Seed
Services, Inc.

Suggestion to Send

Cancel

***End***
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